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1 PURPOSE 

The purpose of this policy is to provide guidance for the financing of long service leave, annual 
leave and banked time for Loddon Shire Council staff to ensure that Council has sufficient funds on 
hand, accumulated over time, to meet its commitments to employees. 
 
Banked time includes any type of excess hours worked and banked, and can be referred to as time 
in lieu for some staff and rostered days off for others. 

2 SCOPE 

This policy applies to staff who accrue leave (as defined above) while working for Council and the 
Financial Services department for the treatment of the provisions on behalf of Council. 

3 POLICY 

Council will build its reputation with employees as an ethical organisation by ensuring that: 
 

1. The calculated value of long service leave, annual leave and banked time in lieu is held in 
bank accounts or term deposit accounts specifically for that purpose and no other. 
 

2. Those accounts are required to offset (as much as practicable) the employee provisions 
reported at the end of the financial year within the Balance Sheet.  

3.1 Legal requirements 

Council will comply with legislative obligations and Accounting Standards to establish entitlements 
as a liability in its Balance Sheet. There is no legislative requirement to fund the long service leave 
provision, annual leave or banked time in lieu account. 

4 HUMAN RIGHTS STATEMENT 

It is considered that this policy does not impact negatively on any rights identified in the Charter of 
Human Rights Act. Loddon Shire Council is committed to consultation and cooperation between 
management and employees. The Council will formally involve elected employee Health and 
Safety Representatives in any workplace change that may affect the health and safety of any of its 
employees. 

5 REVIEW 

The Manager Financial Services will review this policy for any necessary amendments no later 
than 4 years after adoption of this current version. 
 


